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RATING OF BOOK: EXCELLENT

ABOUT THE BOOK
FROM THE PUBLISHER
If you find yourself getting fed up and frustrated with other PERIYAR
UNIVERSITY book solutions now mehta solutions brings top solutions for PERIY AR
UNIVERSITY MANAGEMENT OF LIBRARY AND INFORMATION
CENTRES book contains previous year solved papers plus faculty chapterwise notes

important questions and answers specialy forPERIYAR UNIVERSITY .questions and
answers are specially design specially for PERIYAR UNIVERSITY students.

Please note: All products sold on mbabooksindia.com are brand new and 100%
genuine
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11UPLI1S1CO3 : MANAGEMENT OF LIBRARY AND INFORMATION
CENTRES

Unit-1 Management —Concept, definitions and scope; Functions and principles - Scientific
Management principlesin Libraries.

Unit-Il Various sections in a Library- Routine work in Acquisition, Technical,
Circulation, Maintenance, Reference and Binding Sections- Books selection: Need and
purpose, Principles and theories, Book selection tools - Collection Development Policy
and Evaluation.

Unit-111 Periodical Selection, methods of subscription, recording methods and problems
in periodical procurement- Charging and discharging methods- Maintenance: Shelving
methods, shelf rectification, stock verification- Binding and preservation.

Unit-1V Library Governance - Library authority - Library committee, need and
functionsLibrary manpower- staff formula. Library Ethics - Library Finance: Budgeting.

Unit-V Library building planning- Furniture and equipment. Library rules and
regulations. Annual report - Library statistics.
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